
firstBASE contribution form


How to use this form: You have downloaded this Microsoft Word 2000 form from http://www.shcg.org.uk/firstBASE/contribute.html. 

Thank you for contributing to the firstBASE project.   

Complete one table for each entry, copy and pasting the table before you start ready for the next entry.

An ‘entry’ can be either a bibliographic reference, a website, an important collection, a specialist journal etc.   The aim of firstBASE is to provide an introduction to the subjects it covers, together with an indication of where to go to find out more (i.e. specialist organisations, websites, seminal collections.)
For each entry, you need to need to enter a subject heading under which the entry will fit.  There are approximately 160 different subject headings in firstBASE.  They are based on the SHIC system but there are fewer subject headings, each of which is much broader in scope.  Browse the subject headings at http://www.shcg.org.uk/firstBASE/search.html. To discuss which subject heading(s) is (/are) most appropriate for the entries you wish to submit, please contact the firstBASE team through http://www.shcg.org.uk/firstBASE/contact.html.

Remember to cut and paste the blank table before completing an entry, ready for the next entry.

To copy and paste a table: Place your cursor in the line before a table, drag and select the table to the line below the table, Select from the Edit menu > Copy, place your cursor below the table, click, press return for a new line and return to the Edit menu > selecting Paste.

Once you have completed your entries please email them to firstBASE@shcg.org.uk.  Thank you!

Please do not fax the completed forms to us as receiving data in that form will require all items to be re-typed.

If you require advice of assistance please email firstBASE@shcg.org.uk.

Thank you for your time.

	Subject area
	


Your details

	Firstname
	

	Surname
	

	Organisation
	

	Email
	

	Notes
	

	Date
	


Bibliographic References

	Title
	

	Subject headings (see website for reference)
	

	Materials (wood, stone, leather, bone / horn etc, textiles, paper, bricks and tiles, ceramics, glass, metals, plastics, printed media, photographic media, electronic media, artefacts of multiple materials)
	

	Reference type (book, journal article, pamphlet, article/essay, book article/essay)
	

	Book title
	

	Editor first name
	

	Editor surname
	

	Authors (first name, surname)
	

	Journal title
	

	Journal run
	

	Academic body
	

	Publisher
	

	Date
	

	Place
	

	Page numbers
	

	Edition
	

	ISBN
	

	ISSN
	

	Notes
	


Specialist Organization Journals

	Journal Title
	

	Organisation
	

	Subject headings (see website for reference)
	

	Materials (wood, stone, leather, bone / horn etc, textiles, paper, bricks and tiles, ceramics, glass, metals, plastics, printed media, photographic media, electronic media, artefacts of multiple materials)
	

	Journal Dates
	

	Journal run
	

	Website
	

	Address
	

	Postcode
	

	Country
	

	Notes
	


Museum Collections

	Subject
	

	Subject headings (see website for reference)
	

	Materials (wood, stone, leather, bone / horn etc, textiles, paper, bricks and tiles, ceramics, glass, metals, plastics, printed media, photographic media, electronic media, artefacts of multiple materials)
	

	Museum
	

	Date
	

	Website
	

	Address
	

	Postcode
	

	Country
	

	Notes
	


Film and Photo Collections

	Subject
	

	Organisation
	

	Subject headings (see website for reference)
	

	Materials (wood, stone, leather, bone / horn etc, textiles, paper, bricks and tiles, ceramics, glass, metals, plastics, printed media, photographic media, electronic media, artefacts of multiple materials)
	

	Date
	

	Content (film, photography, both)
	

	Website
	

	Address
	

	Postcode
	

	Country
	

	Notes
	


Sound Collections

	Subject
	

	Organisation
	

	Subject headings (see website for reference)
	

	Date range
	

	Website
	

	Address
	

	Postcode
	

	Country
	

	Notes
	


Educational Materials

	Subject
	

	Producing organization
	

	Subject headings (see website for reference)
	

	Materials (wood, stone, leather, bone / horn etc, textiles, paper, bricks and tiles, ceramics, glass, metals, plastics, printed media, photographic media, electronic media, artefacts of multiple materials)
	

	Firstname
	

	Surname
	

	Date
	

	Website
	

	Notes
	


Websites

	Organisation
	

	Website
	

	Subject headings (see website for reference)
	

	Materials (wood, stone, leather, bone / horn etc, textiles, paper, bricks and tiles, ceramics, glass, metals, plastics, printed media, photographic media, electronic media, artefacts of multiple materials)
	

	Notes
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